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1. O01mue MoJI0KeHHU

1.1. /laHHOE MOJNOX€eHNE pa3pabOTaHO B COOTBETCTBUU C [ pa’kJaHCKUM KOJEKCOM
P®, ®enepanbubiM 3akoHOM No 273-03 ot 29.12.2012 r. «O6 obpazoBaHUHN B
Poccuiickoii @eneparumn», OenepanbubiM 3akoHoM Poccuiickoit deneparnm Ne78-
@3 «O 6ubmmoreynom aene» ot 29.12.1994 r., denepanpubiM 3akoHOM Ne 114-D3
«O TNpOTHUBOAEUCTBUM 3KCTPEMHUCTCKON nedrenbHocTd oT 25.07.2002 1. (C
n3meHeHusiMu ot 31.12.2014 r. Ne 505-@3), @enepanbubiM 3akoHOM Ne 436-D3 ot
29.12.2010 r. (c wm3menenusmu oT 29.06.2015 r.) «O 3ammure aered oOT
uHbopMaIuU, TPUUYUHSIONIUN BpeJl WX 3JI0POBbI0 U pa3BUTHIO», DeaepalibHbIM
3akoHOM OT 24.07.1998 r. Ne 124-®3 «O06 OCHOBHBIX TapaHTUAX MpPaB peOCHKA B
Poccuiickoit denepanun», B coorBeTcTBUM ¢ TpeboBanusimMu PI'OC HavaibHOTO
obmero o6OpazoBanusi Ne 373 ot 06.10.2009r., Konuenuuu JTyXOBHO-
HPaBCTBEHHOI'O PAa3BUTHs W BOCHUTAHUSA JIMYHOCTH TIpaxaaHnHa Poccuw,
coorBerctBuM ¢ YcraBom ['BOY COII Ne3 ropoma IloxsuctaeBo Canllun
2.4.2.282-10, ¢ y4eTroM MHEHHs YTPAaBIAIOMIETO COBETA MIKOJBI (TPOTOKON OT
r.).

1.2. bubnunoreka sBisieTcs CTPYKTypHBIM TonpazaeneHueM ['BOY COII Ne3
ropoaa IloXBHCTHEBO, y4acTBYIOIIMM B Y4€OHO-BOCIUTATEIBHOM MPOLECCE B
Hensx oOecreyeHusi MpaBa YYaCTHUKOB 0Opa30oBaTENbHOrO Ipolecca Ha
OecrulaTHOE  MOJIb30BaHME  OMOIMOTEYHO-UH(GOPMAIIMOHHBIMUA  PECYpPCaMHU.
bubnuoreka poctynmHa W OeciUlaTHA JJig YUTATENCH: ydallMXcs, y4uTeNled u
JIpYTUuX paOOTHUKOB IIKOJIBL. Y IOBJIETBOPSET 3alpOChl pOAUTENEH Ha JIUTEpaTypy
U uHpOpMalLMIO [0 TMEeJaroruke M OOpa30BaHMUIO C YYETOM HMMEIOIIMXCS
BO3MOXKHOCTEeH. Opranuzanusi 0O0CIy)KHBaHMS YYaCTHHUKOB 0Opa30BaTEIbHOIO
nporuecca NPOU3BOAUTCA B COOTBETCTBUU C MPABUJIAMU TEXHUKH 0€30MaCHOCTH U
IPOTUBONOXAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBaHUSIMMU.
1.3./leiTeNbHOCTh  IIKOJIBHOW OMOMMOTEKH OCHOBBIBACTCS HAa TMPUHIIMIIAX
JEMOKpaTUH, TyMaHW3Ma, OOLIENOCTYMHOCTH, MNPUOPUTETA OOIIEYEIOBEUYECKHUX
LEHHOCTEH, rpakIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS TUYHOCTH.

1.4. B cootBercTBUU ¢ PenepanbHbiM 3akoHOM No 114-03 «O npoTUBOAEHCTBUH
AKCTPEMUCTCKOM niesiTenbHOCTH oT 25.07.2002 1. (¢ u3menenusimu ot 31.12.2014 1.
No  505-03) B OuONMOTEKE 3aMpelIeHO PacHpOCTPaHEHHE, MPOU3BOJCTRO,
XpaHEHHE U UCIOJIb30BAHUE JIUTEPATYPhl SKCTPEMUCTKOW HANIPABICHHOCTU. 3aKOH
ONpENENSIET  3KCTPEMHCTCKME  MaTepHalibl  Kak  [peAHa3HAYeHHbIE U1
OoOHapo/IOBaHUS JOKyMEHTHI, Ju00 wuHMOpPMAIUs HAa WHBIX HOCHUTEIAX,
OPU3BIBAIOIINE K  OCYIIECTBICHHIO HOKCTPEMHCTCKOM  JI€ATEIbHOCTH  JTHOO
00OCHOBBIBAIOIINE WM OMPAaBbIBAIOIINE HEOOXOAUMOCTh OCYIIECTBICHHS TaKoOM
nesaTenbHoCcTH. IIpy 3TOM K 3IKCTPEMHUCTCKOW JAESTENBHOCTH 3aKOH OTHOCHT,
IIOMUMO IIPOYEro, «MacCOBOE pACIPOCTPAHEHUE 3aBEJOMO IKCTPEMHUCTCKHX
MaTepHalioB, a PABHO HUX HU3TOTOBJIEHWE WM XpaHEHUE B ILENSIX MaCCOBOTO
pacnpocTpaHeHus», a Takke (UHAHCUPOBAHUE U «UHOE COJICUCTBHE» OSTUM
JEUCTBUSIM.

1.5. bubGnuorekapr (rmemaror-OMOIMOTEKAPb) OCYIIECTBISAECT €XKEKBAPTAILHO
AKCIEPTU3Y MHPOPMAIITMOHHON MPOAYKIIMK Haxoasiencs B GoHae OMOIMOTeKH Ha




NpEeIMET HAIWYUS SKCTPEMUCTCKMX MarepuainoB. [lo pesynabTaTaM sKCIEpTH3bI
cocTaBisieT «AKT 00 o9kcneptuze OMOIMOTEYHOro (QOHIA», Ppe3yJbTaThl
sKCTepTU3bl pukcupyer B «KypHaie mo uroram npoBepku 6ubdauorednoro Gponaa
Ha HaJIM4YME IKCTPEMUCTCKUX MaTepuaynoB». [Ipu oOHapyKeHUU IKCTPEMUCTCKHUX
MaTepHayioB ciieayer TpeboBaHusiM MHcTtpykuus no padore Oubmmoreku ['bOY
COII Ne3 ropoaa IIoxBUCTHEBO C M3JAHUSIMHU, BKIIOUYEHHBIMUA B «DeaepanbHbIi
CIIUCOK JKCTPEMHUCTCKHUX  MaTepuasioB». Perymsipuo pomnonnser Croucox
HKCTPEMHUCTCKUX MaTepuasoB, OMYyOJMKOBAHHBIX Ha BeO-caiite MuHuCTEpcTBa
octun PO o Mepe oOHOBIIeHUsA. EjkekBapTanbHO BECTH CBEPKY C «KypHaniom
npoBepok uHPopManmuoHHEIX pecypcoB ['BOY COII Ne3 ropoma IloxBucTHEBO
0 WCKJIIOYEHHUIO JIOCTyma oOOydYaromuxcs K  calTaM  AKCTPEMHUCTKOU
HaIlpaBJIEHHOCTH W HWHBIM pecypcam ceTu HTepHeT, HEe COBMECTUMBIM C
00pa3oBaTeIbHBIM MPOLECCOM.

1.6. B cootBetcTBUU C (eaepanbHbIM 3aKOHOM 0T 29.12.2010r. Ne 436-D3 (c
u3MeHeHusiMu oT 29.06.2015 1. No 179-®3)) «O 3amute aeteit ot uHpoOpMaIuH,
NPUYUHSIONIEH BpeJ HUX 3J0POBBI0O M PA3BUTHIO M PA3BUTUIO», (PeAepalibHbIM
3akoHOM oOT 29.07.2013 No 135-®3 «O BHeceHMM HW3MEHEHUH B CTaThblO 5
®enepanpHoro 3akoHa «O 3ammTe 1eTeil oT HHPOpMaluu, IPUUUHSIONIEH BpEe UX
3I0POBBI0 W Pa3BUTHIO» CO3JaHAa IIOCTOSIHHO JIEHCTBYIOIIAs KOMHUCCHSA IO
kiaccuukanuy  MHQOPMAIMOHHOW  MPOAYKIMHM, Haxozsmiecs B  (oHae
Onbnuorexkn. B 005S3aHHOCTM KOMHCCHHM BXOIAT ClEAYIOIIUME OOSI3aHHOCTH:
OtHecenue 00BEKTOB OMOMMOTEUHOTrO (POHAA, a TAKKE BHOBb IMOCTYMAarOUICl B
dbona OMONMMOTEKH MHPOPMALMOHHON MPOAYKIIMH, HE MMEIOIIEH MapKUPOBKH, K
KaTeropusiMm MHGOPMALIMOHHOHN MTpoayKuun; OTHECEHHE O0BEKTOB OMOIMOTEYHOTO
doHma, a Takke BHOBb MocTynarouieil B ¢(oHa OMONMOTEKH HHPOPMALUOHHOU
OPOAYKUMUA K HWH(GOPMAIMOHHOW MPOAYKLHMH, HMEIOUIEH 3HAaYUTENbHYIO
VCTOPUYECKYIO, XYIOKECTBEHHYIO M KYJBTYPHYIO LIEHHOCTh M HE MOJJIEKAIIEH
kinaccudukanum; CoTpyaHukaMm OMOIMOTEKHM Ha cTaauud npuéMa u o0pabOTKU
OCYILECTBISATh pa3MelleHne 3Haka MH(OPMALMOHHON MPOAYKIUH (MapKUPOBKE)
Ha 00bekTax OubamoreyHoro ponna (KHUTH, JOKYMEHTHl BPEMEHHOTO XpaHEHUS,
AJIIEKTPOHHBIE W ayJUOBU3YalbHbIE JOKYMEHTBI, NMEPUOJWYECKHE HW3JAHMS), a
TaKke B AJIEKTPOHHOM Karajllore M NpH CO3JAaHUM TMe4yaTHbIX KapTtouek; [lpu
NOCTYIUIGHUM  W3JaHUM, UMEIONMX KJIacCU(UKAIMIO OT  MPOU3BOAMUTENS
(mocTaBuIMKa), COTPYIHUKH OMOIMOTEKH MPOCMATPUBAIOT TOCTYIAOIINE U3TaHUS
Ha MpeaMeT YTOYHEHUS M W3MEHEHUs BO3PAcTHOM KiacCU(HUKAUU C y4eTOM
COOTBETCTBHUSI TEMAaTHKE, COACPKAHUIO U XYyJIO0KECTBEHHOMY O(OPMIICHHIO,
bu3MYecKOMy, ICUXUYECKOMY, JYXOBHOMY U HPABCTBEHHOMY Pa3BUTHUIO JIETEH.
1.7.1lopsinok mMONB30BaHUS HMCTOYHUKAMH WHGOpMAIMK, TEpPEeYeHb OCHOBHBIX
yCIIYT U YCJIOBHS UX MpeAocTaBlieHus omnpenenstorcs [lonoxenneM o MIKOJIbHON
oubnmuoreke w  [lpaBwiamm  MONB30BaHUS ~ IIKOJIBHOM  OMOJMOTEKOH,
YTBEPKJAECHHBIMU TUPEKTOPOM IIKOJIBI.

1.8.Hacrosiiee monokeHne OmpenensieT YpPOBeHb Oa3MCHBIX TpeOOBaHUN K
OMOIMOTEKE MYHUIIUTIAIBHOTO OI0PKETHOTO 0011€00pa30BaTENbHOTO YUPEXKICHUS
I'bOY COIII Ne3 ropona IloxBuctaeBo Illkona HeceT OTBETCTBEHHOCTh 3a



JOCTYMMHOCTh W KauecTBO OHOIMOTEYHO-UH(POPMAIIMOHHOTO  OOCITY>KWBAaHUSA
OubIMOTEKN.

1.9.0pranu3anust 0OCIy)XMBaHHMsI Y4YaCTHHKOB OOpa30BaTEIbHOIO IpoIlecca
IOPOM3BOJIUTCSI B COOTBETCTBHUHM C TMPaBUJIAMH TEXHUKH OE€30MAaCHOCTH W
IPOTHBONOXKAPHBIMU, CAHUTAPHO-TUTUCHUYECKUMH TPEOOBAHUSIMHU.

2. 3agaum OMOJIMOTEKH.

2.1. OO0ecrieueHne y4YacTHMKaM O00pa30BaTEIbHOTO IpoIecca-00ydarommmcs,
NeJaroruieckuM pabOTHUKAM, POJIUTENSM (MHBIM 3aKOHHBIM TPEJCTABUTEISIM)
oOydaronuxcs (gajgee - MOJb30BaTeNsiM) - AOCTyna K HMH(pOpMallUU, 3HAHUSIM,
UesiM, KyJIbTYPHBIM IIEHHOCTSM IOCPEJICTBOM MCHOJIB30BAHUS OMOIMOTEYHO-
WHGOPMAIIMOHHBIX PECypCOB IIKOJBI Ha PAa3IUYHBIX HOCUTENSIX: OyMakHOM
(kHMXKHBIA ~ (QoHA, (QOHA MNEepPUOAMYECKUX  HW3JAaHMI); KOMMYHUKATHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISIX;

2.2. Bocmuranume KyJIbTYpHOTO U TPaKIAHCKOTO CAMOCO3HAHHS, TMOMOINb B
COLIMAJIM3AIH 00YYaroIeTroCs], pAa3BUTHH €T0 TBOPUYECKOTO MOTECHIINAA,

2.3. ®opmupoBaHHE HABBHIKOB HE3aBHCHUMOTO OHMOJIMOTEYHOTO MOJIH30BATEIS:
oOy4eHure MoUcKy, 0TOOPY U KPUTHUECKOH OlleHKe MH(GOpMallUH;

2.4. CoBepILIEHCTBOBaHHUE MPENIOCTABISIEMbIX OHUOIMOTEKONH YCIyr Ha OCHOBE
BHEJIDEHUS HOBBIX HH(POPMAIMOHHBIX TEXHOJOTMH U  KOMIIBIOTEpU3AIUU
OuOIMOTEeUHO-MH(GOPMAIIMOHHBIX ~ TIPOLeccOB,  (popmupoBaHue  KOMQOPTHOM
OMOTMOTEUHOM CPEIbI.

2.5. 3ammrta neredl or uH(pOpMAIUU, TPUUUHSIONICH BpEed HMX 30POBBIO U
Pa3BUTHIO.

3. OcHoBHbIE PyHKUIMMU.

s peanuzayuu ocHo8HbIX 3a0a4 bubIUOmMeEKA:

a) popmupyet Gona OUOINOTEYHO-UH(GOPMAIIMOHHBIX PECYPCOB HIKOJIBI:

* KOMIUIEKTYET YHUBEPCATbHBIN (OHT YICOHBIMU, XYyT0KECTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, TEAArOTHYECKUMU W HAYYHO-TIONMYJISAPHBIMH JOKYMEHTaMH Ha
TPaJMIIMOHHBIX U HETPAJAMIIMOHHBIX HOCUTEISIX HHPOPMAITNH;

* OpraHu3yeT M BEJIET CIPaBOYHO-OMOIMOTpaduueckuii ammapar: 3JIeKTPOHHBIN
KaTaJor;

0) oOecneunBaeTr WHGOPMUPOBAHUE TMOJb30BaTeaeld 00 HH(POPMAIMOHHOMN
MPOYKITUH;

B) ocymecTBisier  auddepeHnupoBaHHOe  OMOIMOTEYHO-UH(DOPMAITMOHHOE
o0cCiTy’)kKMBaHUE 00YYarOIINXCS:

* oprausyer oOy4eHHEe HaBbIKaM HE3aBUCHUMOTO OMOJIMOTEUHOTO MOJIh30BATENS U
noTpeduTenst UHPOPMALIMK, COACHCTBYET UHTETPALIMN KOMIUIEKCA 3HaHUW, YMEHUI
Y HaBBIKOB PabOTHI C KHUTOW U HHpOpMaITUEH;

* OKa3bIBaeT MH(DPOPMAIMOHHYIO MOJICPKKY B PEUICHUU 33]a4, BOZHUKAIOIIUX B
npoliecce ux yueOHoi, caMooOpa3oBaTEeNbHON U IOCYTOBOM ESITEIbHOCTH;

r) ocymectBiasier auddepeHiupoBanHoe  OMOIMOTEYHO-UH(DOPMALIMOHHOE
oOCITy’)KMBaHHE MeJarorniyecKux pabOTHUKOB:



* BBIBISET HH(OpPMALMOHHBIE TOTPEOHOCTH W  YJIOBJIETBOPSET 3alpoChI,
CBSI3aHHBIE C 00yUEHUEM, BOCTUTAHUEM U 3[IOPOBbEM JIETEH;

* BBISBJISICT MH(OPMAIIMOHHBIE TOTPEOHOCTH U yIOBIETBOPSIET 3alIPOChl B 00JIaCTH
NeJaroru4eckuX MHHOBAIMI U HOBBIX TEXHOJIOTH;

* CHOCOOCTBYET MPOBEICHUIO 3aHATUM MO (QOPMUPOBAHUIO HHPOPMALMOHHOU
KYJIbTYPHI,

n)  ocymecTtBiaseT  auddepeHIpoBaHHOE  OMOJIMOTEUYHO-UH(POPMAITMOHHOE
oOcyKMBaHUE poANTENeH (MHBIX 3aKOHHBIX MPEICTABUTEIIEH ) 00yJarOIIUXCS:

* YIOBIJIETBOPSIET 3ampoChl TOJb30BaTelied M HHPOPMHUPYET O HOBBIX
MOCTYIUICHUSAX B OUOIHOTEKY;

* KOHCYJIbTUPYET IO BOMPOCAM yUEOHBIX U3IaHUN JIsT 00yJarOIIHXCA.

e) oOecreyuBaeT 3alIUTy JETed OT BPEOHOM Uil MX 3J0pOBbS M Pa3BUTHUS
uH(popManuu.

K) OCyIIeCTBIISIET CBEPKY MOCTYMAIOMUX B OUOIMOTEKY TOKYMEHTOB (Ha JIFOOBIX
Hocutensix) ¢ @DenepasibHBIM  CHMCKOM  3alpelICHHBIX  MaTepuasoB
HKCTPEMUCTCKOIO cojepkaHus He pexe 1 pasza B moaroxaa. IIponenannas pabora
¢ukcupyercs B «KypHane cBepku ¢ «DenepaabHbIM CIUCKOM 3KCTPEMUCTCKUX
matepuanoB». [Ipu oOHapykeHUM 3alperieHHbIX MaTepUaoB 3KCTPEMHUCTCKOTO
COJICP’KAaHUSl COCTABIISIETCA aKT C II€JIbIO HEJOMNYIIEHUs MOoNafaHus uX B (OHJ
OTKpBITOro goctymna. OTaen aBTOMaTH3aluu IPOBOJIUT PErYJIsIpHO, HE pexe 1 pa3s
B KBapTaJ, padoTy 1o OJIOKUPOBAHUIO JIOCTYIA C KOMIIBIOTEPOB, YCTAHOBIIEHHBIX B
OoubnuoTteke, K callTaM M DBJIEKTPOHHBIM JOKYMEHTaM, BKJIIOYEHHBIM B
«DenepanbHbli CHOMCOK SKCTPEMUCTCKUX MaTepUaoB», NpOBeAcHHas paboTa
¢ukcupyercs B Kypnaie ceepku. Ounbrpanus cetu MHTEpHET npeaocTaBisercs
npoBaniepom «Pocrenexom».

4. Opranm3anus AesiTeJbHOCTH OMOJIHOTEKH.

4.1. IllkonbHas OWOIMOTEKAa MO CBOEW CTPYKType MOENHUTCS Ha aOOHEMEHT,
YUTAJIBHBIN 3aJ1, OT/IE] YIYCOHUKOB.

4.2. bubnnoreyHo-uHPOPMAIMOHHOE OOCTYKUBAHHUE OCYIIECTBIISETCS HA OCHOBE
OMOIMOTEUHO-UH(POPMAIIIOHHBIX PECYpPCOB B COOTBETCTBHUM C YYEOHBIM H
BOCIHUTATEIbHBIM IUIAHAMU IIKOJIbI, IPOTpaMMaMu, MPOEKTaMU U TJIAHOM PadOThI
HIKOJIbHOM OMOIMOTEKH.

43. B memix obecrieyeHUsT MOJAEpHU3aUU OMOJMOTEKHM B  YCIOBHUAX
uHpopmaTu3auu 0oOpa3oBaHHs M B TIpeAesiax CpeACTB, IKOJa O0ecredruBaeT
OMOJIMOTEKY:

* TrapaHTUPOBAHHBIM  (DMHAHCUPOBAHMEM KOMIUIEKTOBAHHUS  OUOJIMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB;

* HEOOXOJWMBIMH CIY’)KEOHBIMA U TPOU3BOJCTBEHHBIMH TOMEIICHUSMH B
COOTBETCTBHH CO CTPYKTypod OHOIMOTEKM M HOpPMAaTHBaMH 10 TEXHUKE
0€30MaCHOCTH 3KCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAXKHOCTH,
3allbUIGHHOCTH  TOMEILEHHUs,  KOPPO3MOHHO-aKTUBHBIX  TpUMeEced  WiIu
AIEKTPONPOBOISIIICH MbLUIN) U B COOTBETCTBUU ¢ nojoxkeHusiMu CanlluH;



* COBPEMEHHOW DJIEKTPOHHO-BBIYUCIIUTEIIBHOM, TEJICKOMMYHUKAMOHHOW U
KOIUPOBAIBHO-MHOKHUTEIBHOW TEXHUKOW M HEOOXOJIUMBIMU MPOTrPAMMHBIMU
MPOYKTaMU;

* PEMOHTOM U CEpPBHCHBIM OOCIY)XHBAaHUEM TEXHUKH U 00O0pYyIOBaHUS
OMOJINOTEKH;

* OMOIMOTEYHOM TEXHUKON U KAHIIEISIPCKUMHU MPUHAICKHOCTIMHU.

4.4. lllkona co3laeT yCJIOBHS JUIsI COXPAaHHOCTH amnmaparypbl, 000pyIOBaHUS U
UMYIIECTBA OMOIHOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHUCTEMATHYHOCTh K KAuye€CTBO KOMIUIEKTOBAHUS
OCHOBHOro (¢oHIa OuOIMOTEKH, KOMIUIEKTOBaHHWE ydeOHoro (¢oHIa B
COOTBETCTBUH C (peepaibHBIMH MEPEUHAMU YIEOHUKOB U Y4EOHO-METOTUIECKIX
W3JIaHWH, CO3/TaHNe HEOOXOMUMBIX YCIIOBUM JJIS ACSITCIBHOCTH OMOIMOTEKH HECeT
JTUPEKTOP IITKOJIBI B COOTBETCTBUH C YCTABOM IITKOJTHI.

4.6. Pexxum paOOThl HIKOJIBHOW OMOIMOTEKH ompesesseTcss OubamorekapeM B
COOTBETCTBHHU C NMPABUIIAMU BHYTPEHHETO PACTIOPSAKA IITKOJIbI.

4.7. Kourtponb 3a QoHaoM OHOIMOTEKHM (MaTepHaliaMH 3KCTPEMHCTCKOTO
XapakTepa), SIEKTPOHHBIMH JOKYMEHTaMH, WHTEpHET-cailTaMu (JOCTym K
KOTOPBIM BO3MOXKEH C KOMIIBIOTEPOB, YCTAaHOBJICHHBIX B OHOJIMOTEKE) U
HuTepHeT-pecypcaMu  OCYIIECTBIISIET MHXKEHEpHAash Cly»0a IIKOJBI  (OCTYII
3a0JIOKUPOBAH (PUIBTPOM).

4.8. OcCymecTBIsSETCS CHCTEMAaTHUYeCKOoe WH(POPMUpPOBAHUE YHUTATEICH O
NEeATeTLHOCTH OMOMOTEKH, B TOM YHCJIEC Yepe3 IIKOJIBHBIN CakT.

5. YnpapieHnue, ITATHI

5.1. YnpaBieHue MWKOIbHOW OUOIMOTEKOW OCYILECTBISAECTCS B COOTBETCTBUU C
3aKOHOIaTeNbCTBOM Poccuiickoit denepanniv U1 Y CTaBOM IIKOJIBI.

5.2. OObmee pyKOBOJICTBO ACSATEIBHOCTHIO MIKOJBHON OMOIMOTEKH OCYIIECTBIISICT
JTUPEKTOP IIKOJBI.

5.3. PyKoBOJCTBO MIKOJBHON OMONMOTEKONW OCYIIECTBISET OHOINOTEKAPH,
KOTOpBI HECeT OTBETCTBEHHOCTb B INpeleNax CBOEH KOMIETEHLHUU Iepes
OOIIECTBOM U AMPEKTOPOM IMIKOJIbI, OOYyYaIOIIUMUCA, WX POAUTEISAMH (UHBIMU
3aKOHHBIMHM TPEICTAaBUTEISIMA) 3a OPraHMU3AlMI0 U PE3YyJbTaThl JEATEIbHOCTH
HIKOJIbHOM OMOJIMOTEKH B COOTBETCTBUHU C (PYHKIIMOHAIBHBIMH OOS3aHHOCTSIMH,
IPeyCMOTPEHHBIMHU KBATU(UKALMOHHBIMU TPEOOBAHUSIMH, TPYIOBBIM JJOTOBOPOM
¥ YCTaBOM IIKOJIBI.

5.4. bubnuorekapb pa3pabaThiBa€T W NPEACTABISET AUPEKTOPY IIKOJbI Ha
YTBEPKJICHUE CIAEAYIOIINE TOKYMEHTHI:

a) MOJIOKEHNEe 0 OMOJIMOTEKe, IPaBUJIa MOJIHL30BAHUST OUOIMOTEKOM;

0) MJIaHOBO-OTYETHYIO IOKYMEHTAIUIO.

5.5. TlopsaoKk KOMIUIEKTOBAHMS IITATa IIKOJILHON OMOJIMOTEKH PErJIaMEHTUPYETCS
yCTaBOM HIKOJIBI.

5.6. B wmemsx obecneuenuss auddepeHnupoBaHHOM  pabOThl  IIKOJIBHOM
OMOIMOTEKH MOTYT BBOAMTHCA JOJDKHOCTH:  3aBEAYIONIMM  OMOIMOTEKOH,
OubIMOTEKAPH, EJAror-0udINoTeKaph.



5.7. TpynoBble OTHOIICHHS PAOOTHUKOB UIKOJBbHOM OUOMMOTEKW U CpenHei
IIKOJIBI TPYAOBBIM JIOTOBOPOM, YCIJIOBHSI KOTOPOTO HE JIOJKHBI MPOTUBOPEUYUTH
3aKOHOAATeNbCTBY Poccuiickont Denepannu o TpyAe.

5.8. llITaT OuOIMOTEKH U pa3Mepbl OIUIATHI TPyJa, BKIIIOUAs OIJIAThl U HAT0aBKU
K JOJDKHOCTHBIM OKJIaZlaM, YCTAHABJIMBAIOTCA B COOTBETCTBUU C JAEHCTBYIOIIUMU
HOPMATUBHBIMH TMPABOBBIMU JIOKYMEHTAMU C YYETOM OOBEMOB U CJIOKHOCTH
pabor.

5.9.PaboTHukn OMOIMOTEKH JOJHKHBI PacIoyiaraTh CBEJCHUSIMHU O 3alpeIIeHHBIX
KHUTAaX M WMHOM NEYaTHOW MNPOIYKUHWH, T.€. UMETh T'OCYJIAPCTBECHHBIN MEPEUYEHD
(CIMCOK) 3KCTPEMHUCTCKOM JINTEPATYPHI.

6. IIpaBa, 00513aHHOCTH M OTBETCTBEHHOCTb.

Pabomuuxu wikonvnou oubauomexu umerom npaso:

a)  CaMOCTOSITENIbHO BBIOMpPATH (POPMBI, CpECTBA U METOAbl OHMOIMOTEHHO-
MH()OPMAIMOHHOTO  OOCIIY’)KMBaHHUA 00pa30BaTEIbHOTO M  BOCIHUTATEIHLHOTO
MIPOIIECCOB B COOTBETCTBUU C IEISAMU U 33JladaM¥, YKa3aHHBIMU B YCTaBE IITKOJIBI U
MOJIOKEHUH O IIKOJIBbHOU OMOJINOTEKE;

0) MpPOBOAUTH B YCTAHOBJIEHHOM TMOpsIKE (PaKyJIbTaTUBHBIC 3aHSATHUS, YPOKU U
KPY)XXKH  OuOmuoTeuHo-oubnuorpaduyecknux 3HaHMM W UHOOPMAIMOHHOU
KYJbTYPBHI,

B) PEKOMEHJIOBATh UCTOYHHKU KOMITJIEKTOBAaHUSI MHPOPMAIIMOHHBIX PECYPCOB;
r) WU3bIMaTh W PEAIM30BBIBaTh JOKYMEHTHI U3 (OHIOB B COOTBETCTBUHU C
MHCTPYKIMEHN MO0 yueTy OubamoTeuHoro (poxpa;

) ONpenensiTh B COOTBETCTBUM C TIpaBWJIaMHU TIOJb30BaHUS IIKOJBHOU
OMOTNOTEKOM, YTBEP)KIACHHBIMH JTUPEKTOPOM IIMKOJBI, W IO COTJACOBAaHHUIO C
POIUTEIBLCKUM KOMHUTETOM HWJIM TOMEYUTEIIBCKUM COBETOM BHABI M Pa3Mephl
KOMIIEHCAlUM yiiepoa, HaHECEHHOTO MOJIb30BaTENIMU OUOINOTEKH;

€) BHOCHUTH NMPEIJIOKECHUS AUPEKTOPY IIKOJBI IO COBEPIICHCTBOBAHUIO OILIATHI
TpyJa, B TOM YHCJIe HaJA0aBOK, JOIUJIAT U IPEMHUPOBaHUS PAOOTHUKOB OMOINOTEKH
3a JIOMOJIHUTENIbHYI0 pa0O0Ty, HE BXOJAIIYI0 B KPYTI' OCHOBHBIX O0OsI3aHHOCTEH
pabOTHUKOB OMOIMOTEKH, MO KOMIICHCAITMOHHBIM MEPOIMPUSITHSIM, CBSI3aHHBIM C
BpEAHBIMH YCJIOBHSMHU TpyAa (OMOnMOTEeYHAas ThUIb, MPEBBIINICHUE HOPMATHBA
paboThI HA KOMIIBIOTEPE);

) HWMEThb €XETOJHBIA OTIYCK B COOTBETCTBUHU C JIOKAIHHBIMA HOPMATHBHBIMU
aKTaMU;

3) OBbITh MPEACTABICHHBIMU K Pa3IMYHBIM (OpMaM IMOOIIPEHUs, HarpajaMm U
3HAaKaM OTJIMYHS, TIPETyCMOTPEHHBIM JIJIT paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,
M) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJaTenbCcTBOM Poccuiickoii deneparuu
B paboTe OMOJMOTEYHBIX aCCOLMAIIUN U COFO30B.

Pabomnuuxu bubiuomex o043amnwl:
a) 00ecCmeYuTh MOJB30BATENSIM BO3MOXKHOCTh PabOThl C HHGOPMAIMOHHBIMU
pecypcaMu OMOIMOTEKH;



06) wuHbOPMHUPOBATH TOJIH30BATENCH O BUIAX MPEJOCTABISIEMBIX OHOIUOTEKOM
yCIIyr;

B) o00ecrneyuTh HAyYHYIO OpraHu3aiuio (GOHA0B U KaTaloroB;

r) ¢opmupoBath GOHABI B COOTBETCTBUU C YTBEPXKICHHBIMH (enepaibHbIMU
NepeUHs MU y4yeOHBIX W3AaHUi, 00pa30BaTEIbHBIMU MPOrpaMMaMHU  LIKOJbI,
WHTEpEecaMH, TOTPEOHOCTSIMU U 3alIpoCaMU BCEX TIEPEUMCICHHBIX BBIIIE
KaTeropuy IoJab30BaTelIe;

J) COBEPIICHCTBOBAaTh WMH(MOPMAIMOHHO-OMOMMorpadguaeckoe U OMOIMOTEIHOE
oOcCTy>)KMBaHHE MOJIb30BATENCH;

€) o0ecrmeynBaTh COXPAHHOCTh HCIOJIL30BaHUS HOCHUTENEH HWHGOpMAIUH, HX
CHUCTEMATHU3AIIMNIO, PA3MEIIICHUE U XPAHCHHUE;

XK) obecreunBaTh PeXXUM PabOTHI MIKOIBLHON OMOJIMOTEKY;

3)  OTYUTHIBATHCS B YCTAHOBJIECHHOM MOPSIKE MEPe]l TUPEKTOPOM IITKOJIBI;

M) TOBBINIATH KBATU(DUKAIIHIO;

K) Oubnuorekapp (megaror-OuOIMOTEeKapb) €KEKBAPTAIbHO IPOBOJIUT CBEPKY
uMeromuxcss B (GoHAax OMOIMOTEKH HOKYMEHTOB ¢ DenepanbHbIM CIIHCKOM
HPKCTPEMUCTCKUX MAaTEepUajoB, HM3bIMAET WX U3 00opoTa OMOIUMOTEKH, BEIET
XKypHai cBepok (oHaa O6ubmuoreku ¢ PenepaabHBIM CIUCKOM AKCTPEMHUCTCKHUX
MaTepHaoB.

7. IlpaBa u 00SI3aHHOCTH NOJIb30BaTeJ el OUOIMOTEKN

Ilonv306amenu 6ubauomexu umerom npago:

a) TMoJydaTh TOJHYI0 HHGpOpPMAIMID O cocTaBe OubnuoredyHoro (oHna,
UHGOPMAITMOHHBIX PECypcax U MPeAoCTaBIsIeMbIX OMOINOTEKON yCIyrax;

0) MOJB30BaTHCS CHPABOYHO-OUOIMOrpaduUECKUM armnapaTomM OUOINOTEKH;

B) TMOJy4aTb KOHCYJbTAIMOHHYIO INOMOIIb B IOHCKE U BBIOOPE HCTOYHUKOB
uHdopmaIuy;

I) TMOJy4aTb BO BPEMEHHOE I0JIb30BaHHE HA a0OHEMEHTE M B YUTAJIBHOM 3ajie
NeYaTHbIE U3/1aHUA U IPyTUe UCTOYHUKU UHPOpMAIIHH;

1) TMpOAJEBaTh CPOK MOJb30BAHUS JOKYMEHTaMH;

€) TmoiydaTh TeMaTudeckue, ¢akrorpaduueckue, yTOUHSIONIME U OubImorpa
dbuyeckue cripaBKu Ha OCHOBE (hoHAa OMOIHOTEKH;

) Yy4acTBOBATh B MEPOIPUATHUSAX, TPOBOJAUMBIX OMOIMOTEKOI;

3)  oOpamarbes 11 pa3penieHns KOHQIUKTHOW CUTYallud K JUPEKTOPY IIKOJIBI.

Tonv3zoeamenu wikobHOU OUOIUOMEKU 0OA3AHDL:

a) coOJroaaTh MpaBUiia MOJB30BAHUS IIKOJIBHOU OUOINOTEKOM;

0) OepexHO OTHOCUTHCS K MPOU3BEICHUSIM Te4aTH (HE BBIPHIBATh, HE 3arudaTh
CTpaHMII, HE JIeJIaTh B KHUTAX MOAYCPKUBAHUS, IOMETKN), UHBIM JOKYMEHTAM Ha
pPa3TUYHBIX HOCHUTEISX, 000PYAOBaHUIO, MHBEHTAPIO;

B) TONJEPKHUBATh TOPSIOK PACCTAHOBKU JTOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOTMOTEKH, PACTIOIOKEHUS KAPTOUYECK B KaTAJIOTaX U KapTOTEKax;

I) TIOJB30BAaThCA IICHHBIMH U  CIOPABOYHBIMH JOKYMEHTAMH TOJIBKO B
ITOMEIIEHUN OMOINOTEKH;



n) yOemuThcs MpU TMONYYCHUH JOKYMEHTOB B OTCYTCTBUU Ne(EKTOB, a MpH
oOHapyXeHUH TMpouHOOPMUPOBATH 00 O3TOM  pabOTHHKA  OHOJIMOTEKH.
OTBETCTBEHHOCTh 32 OOHapyXeHHBIC ACPEKThI B CIABAEMBIX JOKYMEHTaX HECET
MIOCIICTHAN TI0JTb30BAaTEb;

€) BO3BpallaTh JOKYMEHTHI B IIKOJbHYIO OMOINOTEKY B yCTAHOBJICHHBIE CPOKH;
XK) 3aMEHATh JTOKYMEHTHI IMKOJBHONH OWOJMOTEKH B CiIydae WX yTpaThl WIH
TIOpYH UM PABHOIICHHBIMH;

3)  ¥) MOJHOCTBIO PACCUYUTATHLCS C IMKOJbHON OMOJIMOTEKOM 10 NCTEYECHUU CPOKa
oOy4yeHust Win pabOoTHI B IIKOJIE.

Tlopsidox nonv3o6anus WKOIbHOU OUOIUOMEKOU.

a) 3amuMch B IIKOJbHYIO OHOIMOTEKY OOy4YaroIMXCcs MPOU3BOJUTCS II0
CIIMCOYHOMY COCTaBy Kjacca, MeJarori4eckux M MHbIX PaOOTHUKOB IIKOJBI - B
UHAMBUIYAJIbHOM TIOpSIAKE, PpOAWUTENeH (MHBIX 3aKOHHBIX IIPEICTaBUTEINIEH)
oOyuaroiuxcs — Mo Macropry;

0) mepeperucrpanus IOJb30BaTENed IIKOJIbHOW OMOIMOTEKH HPOU3BOIUTCS
€KETO/IHO;

B) JIOKyMEHTOM, TOJATBEPKIAIOUIMM TpPaBO IOJb30BaHUS OUOIMOTEKOM,
SIBJISIETCS. YUTATEINbCKUI POpMYJIsIp;

I) YUTaTeNbCKUA  QopMyJsp (QUKCHpPYeT JaTy BblAAud  IOJIb30BATENIO
JOKyMEHTOB 13 (hoHAa OUOIMOTEKN U MX BO3BPAILEHUS B OUOIHOTEKY.

Ilopsook nonvzosarnust aboHeMeHmoM:

a) TOJB30BATEIM UMEIOT MPABO MOJYYUTh HA JOM U3 MHOTOTOMHBIX W3/IaHUN HE
0oJee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCHMaJIbHbIE CPOKH MOJIb30BAHUS IOKYMEHTAMU:

— y4eOHHKH, yueOHbBIC TOCOOUS — YUSOHBIHN TOJ;

— HaAy4YHO-TIOMYyJISIpHAsi, MO3HABaTeNIbHAsA, XYJAO0XKECTBEHHAas JuTepatypa — 14
JTHEH;

— MEepUOANYECKUE U3IaHUs, U3/IaHUS TTOBBIIIIEHHOTO cripoca — / JTHEH;

B)  TOJB30BATEId MOTYT MPOJIUTH CPOK IMOJIH30BaHMS TOKYMEHTaMH, €CIId Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIH30BATEIICH.

Ilops00ok nonb308anUsL YUMATLHBIM 3ATI0M.

a) JIOKYMEHTHI, MpeJHa3HAYCHHbIE IJi1 padOThl B YMTAJIBLHOM 3ajie, Ha JIOM HE
BBIJIAIOTCH,

0) SHIIMKJIONEIUHY, CIIPABOYHUKH, PEAKUE, [ICHHBIC U UMEIOIIUECS B €JUHCTBEHHOM
AK3EMILISIPE JTOKYMEHTBI BBIJIAFOTCS TOJIHKO JJIs1 pa0OThI B YUTAIHLHOM 3aJie.

Tlopsaooxk pabomyel ¢ KOMNLIOMEPOM, PACNONONHCEHHBIM 8 OubIUOmMEKe:

a) pabora ¢ KOMIIBIOTEPOM TMPOU3BOAUTCSA MO TrpapuKy, YTBEPKICHHOMY
PYKOBOAMTENEM 00pa30BaTEIbHOTO YUYPEKICHUS U B MPUCYTCTBUM COTPYIHUKA
OnbIMOTEKH;

0) mo BceM BompocaMm Moucka uHpopmaiuu B HTepHETE MOoJIb30BaTeNb JOIKEH
oOpamarbcs K pabOTHUKY OMOINOTEKY;



B) 3ampeniaerca oopaiieHue K pecypcam MHTepHeTa, mpeanoaaratoinym OriaTy;
r) 3ampemaercs — oOpamieHne K pecypcam  MHTepHET,  coaep aiimm
IKCTPEMHUCTCKHIA XapaKTep;

1) paboTa ¢ KOMITBIOTEPOM MPOU3BOIUTCS COTJIACHO YTBEP)KICHHBIM CaHUTAPHO-
THTUEHUYECKUM TPEOOBaHUSM.
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